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Section 14.3.1 Section 15.1.1 - Special Event Defined; Permit Required
(a) "Special event", as used in this article, means:
(1) Any activity which occurs upon private or public property 
Special event, as used in this article, means any activity which occurs upon private or public property:
(a) that will affect the ordinary use of parks, public streets, rights-of-way or sidewalks; 
(2) Any activity which causes an increase of more than one hundred (100) percent in the average daily trips on any public street within the city. 
(b) disrupts the flow of traffic on public streets or sidewalks.
(b) Special events include, but are not limited to, fairs, tours, grand opening celebrations, races, parades, arts festivals, concerts, holiday celebrations, bicycle runs and block parties. Private social gatherings which will make no use of city streets other than for lawful parking are not included. "Garage sales", "lawn sales", "rummage sales", "flea market sales" or any similar casual sale of tangible personal property are not included. 
Special Event Permit Required.
No person or organization shall conduct a special event that affects the ordinary use of public streets, rights-of-way or sidewalks or which causes an increase of more than one hundred (100) percent in the average daily trips on any public street within the city, without first having obtained a special event permit from the City of Roswell. The city council may issue permits for special events, which events would otherwise constitute a public nuisance without such permit. 
Section 14.3.3 - Zoning Requirements.
Special event permits are available for events in the H-R, O-P, C-1, C-2, C-3, I-1, and OCMS zoning districts, or in the Parkway Village Overlay District or Historic Properties Overlay District, or in those certain areas within the FC-A zoning district that carry an office or commercial zoning classification or are approved for office or commercial uses via a special use permit or other zoning provision of Fulton County, as made applicable by the city. Permits for events in residentially zoned districts shall be issued on a limited basis for uses which will not create undue hardship on surrounding residences. 
Section 15.1.2 - Exemptions
The following activities are exempt from the Special Event Permit Requirement:
(a) funeral processions;
(b) activities conducted by the City of Roswell acting within the scope of its authority;
(c) activities involving a demonstration, march, assembly, or other exercise of rights guaranteed by the First Amendment of the United States Constitution which are regulated by Section 18.4 of this code unless the criteria in Section 15.1.1 are met;
(d) film productions which are regulated by Section 15.2 of this Code;
(e) use of City facilities which is regulated by Section 15.3 of this Code;
(f) temporary/seasonal businesses which are regulated by Section 15.4 of this Code.

Section 14.3.4 - Permit Section 15.1.3 – Application: Deadline, Content, and Fee.
An application for a special event permit shall be submitted to the community development department with a nonrefundable payment based on the fee structure established by the City of Roswell. Upon written request and submittal of appropriate documentation, the mayor or his/her designee may waive the application fee for fundraising for charitable events if he/she determines that such fee is overly burdensome and does not promote the general welfare of the city. 	Comment by Kristina Lappin: Moved to 15.1.3(c)
(a) A complete application for a special event permit shall be submitted to the community development department:
1. not less than two (2) weeks prior to an event if City resources are not required;
2. not less than thirty (30) days prior to a recurring event if City resources are required; 
3. not less than sixty (60) days prior to a new event or recurring event with a change in venue/route if City resources are required; 
4. [bookmark: _GoBack]not more than one (1) year prior to an event; or
5. by the deadlines stated in Section 15.1.9 for organizers requesting sponsorship of City resources.
(b) The following information shall be provided in the application: 
1. Name and Purpose of the special event;
2. Name, mailing address, telephone number, and email address of applicant sponsoring organization or individual;
3. Name, mailing address, telephone number, and email address of event coordinator if applicant is an organization;
4. Proposed date, location and hours of operation and times the event will be conducted;
5. Proposed route to be traveled, the starting point and termination point, and any closures of streets, sidewalks, or rights-of-way requested (if applicable);
6. Site plan with a map or diagram showing the area to be used, the location of any equipment, vendors, game booths, stands, stages, seating and other facilities, the areas to be used for parking, the location of toilet facilities and water as necessary for the event, any areas where alcohol will be served or sold including a description of the barriers to be used to enclose them;
7. Projected number of persons and vehicles at the event;
8. Schedule of proposed events activities within the event;
9. Description of sound equipment to be used;
10. Projected attendance at the event, plan for parking, plan for restroom facilities and sanitation concerns; and Sanitation Plan
11. A certification that the applicant will be financially responsible for any City fees or costs that may be imposed for an event; and
12. Any other such information as the public works department or another any city department deems reasonably necessary to determine that the permit meets the requirements of this article. 
(c) The complete application shall be submitted with a nonrefundable payment based on the fee structure established by the City of Roswell. 
Section 14.3.5 Section 15.1.4 - Standards for Denial of Permit.
Reasons for denial of a special event permit include: 
(-) An application has already been submitted for the same event on the same day at the same location.
(-) The event interferes or conflicts with previously scheduled special events, construction, maintenance, or other City activities;
(a) The event will disrupt traffic within the city beyond practical solution;
(b) The event will interfere with access to fire stations and fire hydrants;
(c) The location of the special event will cause undue hardship to adjacent businesses or residents;
(d) The event will require the diversion of so many public employees that allowing the event would unreasonably deny service to the remainder of the city; 
(e) The application contains incomplete or false information;
(f) The applicant fails to comply with all terms of this article including failure to remit all fees and deposits or failure to provide proof of insurance, bonds, and a save harmless agreement to the city. 
(-) There is a documented history of problems relating to the event in the past or the applicant, sponsor or promoter has not properly managed or paid all fees for prior events.
Section 14.3.6 - Cost Analysis and Fee. Section 15.1.5 - Administrative Review
The community development department shall send copies of special event applications to affected departments. Each departmental activity required for the special event shall be itemized, showing hourly rate and total cost. Costs shall only reflect those activities related to management of street use. The "total street management costs to the city" shall be the sum of each department's costs. The community development department shall determine and calculate the fee accordingly. Each department shall review the application and note the resources which it will be required to perform, the number of personnel to perform such activities, the length of time to perform such services, and the cost to perform such services.  
Section 15.1.6 – Special Conditions on Permit
Each department reviewing an application may impose in writing certain conditions or restrictions as deemed necessary to facilitate the event, to comply with other laws or regulations, and/or to ensure the safety, health, and welfare of the community.  The conditions or restrictions of the departments shall become a part of the permit.
Section 15.1.7 – Permit Fees and Issuance
(a) The community development department shall determine and calculate permit fees based on all services to be provided by the government for such event and shall be equal to the estimated actual cost to the government to provide such services. The initial permit fee shall be the aggregate of the estimated costs of such services calculated by each government department. If, at the conclusion of the event, the cost of government services is greater than the initial payment, the applicant shall be responsible for the difference. Failure to pay the outstanding amount within 30 days of the billing date shall be a violation of this chapter and shall subject the applicant and/or organization to late fees and other penalties up to and including denial of future permits.
(b) The initial permit fee must be paid in full prior to the issuance of a permit and no later than ten (10) business days prior to the date of the event. 
(c) The fees required in this section shall be in addition to any other fees which may be required by any other ordinances or regulations that might be applicable. 
(d) Upon receipt of the permit fees as stated in this section, the community development director or his or her designee shall issue the special event permit to the applicant.
Section 15.1.8 – Temporary Road Closure
Road closure(s) may be granted temporarily for permits issued pursuant to this article upon approval of the Chief of Police or his/her designee and the Director of Transportation or his/her designee.
Section 14.3.7 - Performance Bond.
A performance deposit of one hundred fifty (150) percent of the total estimated costs of the special event to the city shall be remitted to the city before the special event permit is issued. 
Section 15.1.9 – Applications for Sponsorship of City resources in conjunction with a Special Event
(a) All applications for sponsorship of City resources shall be submitted in conjunction with a special event permit application to the community development department.  Sponsorship applications must be submitted by March 31 for events planned for July through December of the same year or by September 30 for events planned for January through June of the following year.
(b) The decision whether to grant sponsorship of City resources shall be based on how effectively the event satisfies the criteria listed below.  An event held by an organization that is located in Roswell or which supports Roswell residents and/or businesses will be given priority. 
1. The event is open to the public and public participation is invited. 
2. The event will benefit Roswell residents. 
3. The event provides cultural and educational enrichment. 
4. The event promotes family values and is the type of activity or entertainment appropriate for families.
5. The event will benefit Roswell’s economy. 
6. The event will be marketed and advertised throughout North Fulton. 
7. The event will promote the image of the City of Roswell in a positive manner. 
8. The event is sponsored by a nonprofit organization and at least fifty (50) percent of all proceeds will go to a nonprofit organization. 
(c) The Mayor and City Council shall approve or deny requests for sponsorship of City resources and if approved shall determine the cost, type and extent of City assistance to be provided to such event.  The Mayor and City Council have the right to reject a request for sponsorship.
(d) A notice of decision regarding sponsorship of City resources shall be sent to the applicant at the physical or email address stated on the application. 
(e) Applicant is responsible for any permit fees remaining after sponsorship has been applied to the total cost of the event.
Section 14.3.8 Section 15.1.10 - Insurance Required.
At the city's request, the applicant may be required to obtain and present evidence of a surety indemnity bond or comprehensive liability insurance naming the city as an additional insured. The insurance requirement is a minimum of $300,000.00 personal injury and $100,000.00 property damage against all claims arising from permits issued pursuant to this article. If the event poses higher risks than covered by such insurance, the applicant shall be responsible for assessing the risks of the event and obtaining additional insurance coverage. 
Section 14.3.9 Section 15.1.11 - Save Harmless Agreement.
The applicant is required to provide a save harmless agreement in which the applicant agrees to defend, pay and save harmless the city, its officers and employees, from any and all claims or lawsuits for personal injury or property damage arising from or in any way connected to the special event; excepting any claims arising solely out of the negligent acts of the city, its officers and employees. 
Section 14.3.10 Section 15.1.12 - Limitations of Liability.
This article shall not be construed as imposing upon the city or its officials or employees any liability or responsibility for any injury or damage to any person in any way connected to the use for which permit has been issued. The city and its officials and employees shall not be deemed to have assumed any liability or responsibility by reasons of inspections performed, the issuance of any permit, or the approval of any use of the right-of-way or other public property. 
Section 14.3.11 Section 15.1.13 - Sanitation and Clean-Up.
A special event permit may be issued only after adequate waste disposal facilities have been identified and obtained by the applicant. The applicant will clean the right-of-way or public property of rubbish and debris, returning it to its pre-event condition, within twenty-four (24) hours of the conclusion of the event. If the applicant fails to clean up such refuse, such clean up shall be arranged by the city and the costs charged to the applicant. 
Section 14.3.12 Section 15.1.14 - Other Permits Required.
The applicant shall obtain other permits that may be required by other chapters of this Code or from other jurisdictions for this special event. 
(a) Alcoholic beverage. Any permit for the sale or serving of alcoholic beverages shall be in accordance with provisions of state law and chapter 3 of this Code. 
(b) Fireworks. Any permit obtained regarding a fireworks display shall be submitted to and approved by the City of Roswell Fire Department. 
(c) Signs. Permits for any signs advertising or relating to such special event shall be in accordance with the City of Roswell Zoning Ordinance, Chapter 22, "Signs and Advertising." 
Section 14.3.13 Section 15.1.15 - Revocation of Special Event Permit.
All permits issued pursuant to this article shall be temporary and do not vest any permanent rights. Reasons for revocation of a special events permit include Special event permits may be revoked by the Director of Community Development or his or her designee for the following reasons: 
(a) Application contained incomplete or false information;
(b) Applicant does not comply with all terms and conditions of permit;
(c) Applicant fails to arrange for or adequately remit all fees, deposits, insurance or bonds to the city;
(d) Disaster, public calamity, riot or other emergency exists;
(e) Event threatens public safety, health, or welfare.
Revocation of a special event permit may be appealed by the same process as an appeal which results from denial of a permit. 
Section 14.3.14 Section 15.1.16 - Appeal Procedure.
Any applicant whose special event permit application has been denied or revoked may request a review of this decision by the city administrator. This request must be in writing and received by the city administrator within five (5) business days of the notice of permit denial or revocation. The applicant may appeal the decision of the city administrator to the mayor and city council by filing a written notice of such appeal to the City Clerk within five (5) business days of the notice of denial of the applicant's appeal by the city administrator. The mayor and council shall set a hearing date within fifteen (15) days of receiving such appeal request. At such a hearing, the applicant is entitled to be heard and present evidence in his behalf. The mayor and city council shall determine whether the denial or revocation of the permit is justified. 
Section 14.3.15 - Art Show.
(a) [Defined.] An art show is defined as the exhibition and sale of works of art. Works of art shall include, but are not limited to, paintings, sculptures, collages, constructions, handmade books, photographs, silk screens, etchings, lithographs, intaglios, wood cuts, monotypes, drawings, jewelry, ceramics, textile designs, carvings, turnings and weavings. 
(b) [Permit required.] A special event permit from the city, as described in section 14.3.4, is required to conduct an art show at a private residence. 
(c) [Permits subject to limitations.] Permits for an art show at a private residence are available subject to the following specific limitations which are in addition to the other requirements of this article: 
(1) All artists selling works of art must be present at the point of sale; and
(2) Only the artist(s) who reside on the premises and not more than five (5) nonresident artists may participate in an art show at a private residence. 
(d) [Application for permit.] An application for an art show permit at a private residence shall be submitted to the community development department with the application fee, no later than thirty (30) days prior to the scheduled event. The following information shall be provided with the application: 
(1) Name, address and telephone number of the sponsoring organization or individual; and
(2) Name, address and telephone number of each artist participating; and
(3) Location of the art show; and
(4) Projected attendance at the art show; and
(5) Plan for parking or shuttle service; and
(6) Plan for traffic control; and
(7) A save harmless agreement in favor of the city; and
(8) Any other information deemed reasonably necessary by departments of the city to determine that the permit meets the requirements of this article. 
(e) Standards for denial of permit. Reasons for denial of an art show permit at a private residence include: 
The proposed art show: 
(1) Will disrupt traffic within the city beyond practical solutions; or
(2) Will interfere with access to fire stations and fire hydrants; or
(3) Will cause undue hardship to adjacent residents; or
(4) Will require the diversion of so many public employees that allowing the event would unreasonably deny service to the remainder of the city; or 
(5) The application contains incomplete or false information; or
(6) The applicant fails to comply with all the terms of this article including failure to remit the application fee.
(f) Appeal from denial of permit. The denial of an art show permit may be appealed, in writing, to the mayor and council within five (5) days of denial. The mayor and council shall set a hearing date and shall determine whether the denial is justified. 
Section 14.3.16 - Parades, Marches and Processions.	Comment by Kristina Lappin: Exemption moved to 15.1.2(c), handled by 18.4 of City Code
Parades, marches and processions shall be considered special events as defined in this article and shall require issuance of a permit subject to the fees and conditions contained in this article and as specified in the subsections below: 
(a) Defined. A parade, march, or procession is defined to be a group or number of people or vehicles, or the combination thereof, consisting of five (5) or more vehicles or ten (10) or more persons, or a combination of three (3) or more vehicles and five (5) or more persons, proceeding or moving in a body or in concert along the streets or sidewalks of the city. 
(b) Prohibited without permit. It shall be unlawful for any person to be a part of or to engage in any parade, march, or procession or to march, parade, or proceed along any street or sidewalk in the city as a part of or a party to such parade, march, or procession without there having been first obtained a written permit from the community development department for the holding of such parade, march, or procession. 
(c) Application for permit. Permits shall be secured from the community development department by filing a written application therefore at least forty-eight (48) hours prior to the time the proposed parade, march, or procession is desired to be held. Applications shall be filed on forms provided by the city and signed by the persons desiring to conduct such parade, march, or procession, or by the properly authorized agent of the organization, or persons who propose to conduct such parade, march, or procession. The application forms shall be filled out completely, giving all legal information as designated in such forms. 
(d) Issuance of permit—Conditions. The issuance of the permit by the community development department shall show the time and place of beginning of the parade, march, or procession, the route it shall follow, and the destination thereof, all of which conditions shall be decided by the community development department giving full consideration to the conditions contained in the request of the applicant, the condition and width of the streets or sidewalks along said proposed route, and the nature of traffic conditions as related to the number of participants and the number and type vehicles to participate in the parade, march, or procession as shown on the application for such permit. 
(e) Considerations pertinent to issuance of permit. The community development department shall not arbitrarily withhold granting a permit, but shall issue a permit to parade, march, or proceed along the streets and sidewalks of the city giving full consideration to traffic conditions and the number of police personnel available to direct traffic, properly manage said parade, march, or procession, and provide police protection to participants and the general public. 
(f) Police vehicle to precede parades, marches and processions. All parades, marches, or processions through the streets of the city shall be preceded by a police vehicle and conducted in such manner as to impede and interfere with the flow of traffic to the least possible extent. 
(g) Funeral processions excepted. The terms of this section shall not apply to funeral processions. 	Comment by Kristina Lappin: Moved to 15.1.2(a)
Section 15.1.17 – Special Event Permit at Event
The event organizer shall have a copy of the Special Event Permit on-site during the entire event and shall furnish the permit at the request of any City official.
Section 14.3.17 Section 15.1.18 - Penalty for violation.
Violation of any of the sections of this article or any part thereof shall be punishable as provided in section 1.1.3 of this Code. 

